IIpunsaro YTBepxKIaar:
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IIpuka3z No25-

IHojgoxeHue

0 MOpPHAAKE MOJTYYeHHs, yUeTa, XpaHEeHHUS, 3aN0JTHEHUS U
BbI1a4YH JOKYMEHTOB 00 00pa3oBaHHH
B MYHHLIMTIATBHOM OIODKETHOM 00111600pa30BaTeIbHOM YYPEKIEHHH
« I'mmuazus Nel 1» r.Maxaukaner

1. O0mHe NMoJI0KeHHu

1.1. Hacrosmee Ilonoxenue o mopsiake BbLaauu JOKYMEHTOB 00 00yueHHH,
3allOJTHEHNH, XpaHCHUH M y4€Te OJIaHKOB CBHUIETENILCTB M crpaBoK B MBOY «
['umuasus Nel1» r.Maxaukassl pa3paboTaHo Ha OCHOBAHHH DenepansHOro 3akoHa
"O0 obpasosanuu B Poccwmiickoit @enepanuu” ot 29 nexabps 2012 r. Ne 273-D3;
Ycrasa MBY J10O I Ne 2 (nanee — [IIxomna).

1.2. Hacrosmee ITonoxeHue PErIIaMEHTHPYET IpaBuJia BbIJA4YU TOKYMEHTOB
00 oOpazoBaHuu:

* CBHACTENBCTB 00 OKOHYAaHWMU IIIKONBI A JIMI, OCBOMBILMX
JOTIOJITHUTEJILHEIE Mpeanpo(ECCUOHAILHBIE
o01IeoOpa3oBaTebHbIE IPOrPaMMBbI B 061aCTH HUCKYCCTB;

* CBHAETENBCTB 00 oOkoHYaHWH IIIKONMBI A JIMI, OCBOMBIMX
JIOTIOJTHUTEIILHBIE o0LIEepa3BHUBAOIIHE [IPOrPaMMBI
XYNOXXECTBEHHO-3CTETHYECKON HaIpaBI€HHOCTH;

e CIpaBoK 00 00y4eHuw B IlIkore;

» TpeboBaHus K (¢opMe, 3aMOIHEHHMIO, OpraHu3auuyu y4yéra,
XpaHEHUs OJITaHKOB IOKYMEHTOB 06 00y4eHHH.

2. ®opma cBHIETENLCTBA 06 OKOHYaHHH LI KOJILI

2.2. ®opma cBUIETEIHLCTBA 06 OKOHYaHHUH llIKonbl s IUL, OCBOMBILMX
AOMOJIHUTEIbHbBIE TTPEANPODECCHOHATHLHEIE o01ieo0pa3oBareIbHbIE [IpOrpaMMBbI B
00J1aCTH UCKYCCTB, ycTaHaBauBaeTcs 1LIKoIOH caMOCTOSTELHO.

2.3. Dopma cBHUAETENLCTBA 00 OKOHYAHHH I1LIKOITEI JUISL JIUI], OCBOMBIIIMNX
JIOIIOJIHUTEIBHBIE O0IIEpa3BUBAIOIIIHE [IPOTPaMMBI XYJI0XKECTBEHHO-3CTETHUYECKOTO
HaIlIpaBJICHHOCTH, yCTaHaBnuBaroTcs [1Ikomoi caMmocTosTenbHO.

3. Beigauya cBHIeTeLCTB 06 OKOHYAHUH I KoaBI



3.1. CunerensctBa 00 oxonHuaHuu Ilkonsl BeIgaéres o6ydarommMes,

OCBOMBILIMM 00pa3oBaTejbHbIe MPOrpaMMbl B IOJHOM OOBEME, M YCIEIIHO

POLIEIIIINM UTOTOBYIO aTTECTALHIO.
5. CBUIEeTeIbCTBO 00 OKOHYaHUHU I1IkoBI C OTJIMYHUEM

BBIZIAETCST 00y4arOLIMMCs, OCBOMBIINM 00pa30BaTelibHbIe TPOrpaMMbI B MTOTHOM
o0beMe M MMCIOIIMM MTOroBble OUEeHKH 5 ("OTaM4HO") 1O BceM IpeaMeTaM H

JUCLUMILUTMHAM y4eOHOro IiaHa.
3.3. CBugerenbctBa 00 OKOHYAHUM BBITAIOTCS BeIMyCKHUKAM [lIkoner Ha

OCHOBaHMHM perneHus | lenarorudeckoro cosera mxosnbl. CBUIETENBCTBA BBLIAOTCS
He no3aHee 10 aHel mociie qaThl U31aHus MpHKa3a 00 OKOHYAHUH BBIITYCKHUKAMHU

[IxousL.
3.4. CBUOETEIBCTBO BBIIAETCS IO JTAYHYIO TTOAIMHUCH BBINTYCKHUKY IIIKoiIBI

[IpH MPEBSIBICHUH UM JOKYMEHTA, yI0CTOBEPSIONIETO JTHYHOCTh, JINOO POIAUTEISAM
(WM WHBIM  3aKOHHBIM  IIPEJCTaBUTENSIM) HA  OCHOBAHUU JIOKYMEHTa,
YAOCTOBEPAIOIICTO HX JIMYHOCTH, KOO MHOMY JIMIly HAa OCHOBAHMH JOKYMEHTa,
YMOCTOBEPAIOIIEro JIMYHOCTE M OQOPMIIEHHOW B YCTAQHOBIEHHOM MOPSIKE
JIOBEPEHHOCTH.

3.5. Jlis perucTpallid BBIAAHHBIX CBUAETeIbeTB B 11IKkome Benetrcss Kuura
y4u€Ta 0JIaHKOB U BBIJJAYH CBHAETEIHCTB 00 OKOHUAHUH YupexaeHus Ha OyMaKHOM
HOCHUTEJIE.

3.6. Knura yuyéra 671aHKOB M BBIZAYH CBHIAETEIBCTB 00 OKOHUYAHMH LLIKOEI
BENICTCA OT/IE/IBHO I10 K&XKIOMY y4eGHOMY IOJTy M COEPIKUT CIIEAYIOIIHE CBEIEHHUS:

[TOPSIIKOBBIM HOMEP BBIAABAEMOI'0 CBUIETEIbCTBA:

baMuIs, UMs, OTYECTBO BBIIIYCKHHUKA;

AdTa POXICHHA BBITYCKHHKA; HAMMEHOBaHME OCBOEHHOM 06pPa30BaTeNBLHOl
[IPOrpaMMBI (CITeIUaTBHOCTD, OTAEJICHHE);

HaUMCHOBaHHUS Y4YeOHBIX IIPEIMETOB, AMCLMIUIHH M MTOrOBEIE OTMETKH
BBIIIYCKHUKA 10 HUM;

PETUCTPALIMOHHBIM HOMEp CBHUETENLCTBA 00 OKOHYaHUH [1IKOJIbI;

JlaTa BbIIa4¥ CBUJIETEILCTBA;

[IOAIIMCH MOJIy4YaTess CBUIETEIbCTBA.

3.7. 3anucu B Kuwure y4éra 61ankoB u Beimauu CBHETEIBCTB 00 OKOHYAHHH
YUpeXIeHUsl 3aBEPSIOTCS TIOMIUCIMH AUpeKTopa M nedarbro IIIkoibl, cTaBUTCS
AaTa M HOMEp IIpHKa3a O BblIa4ye CBUJIETEIBECTBA 00 OKOHYaHUU L1IKOJILL.

3.8. HcnpaBnenus, nonyueHusie NpH 3anoaHeHUd KHUru yyéra OnaHKOB W
BBIZIAYM  CBHUICTENIBCTB 00 OKOHYAHHH, 3aBEPSIOTCS aupekTopoM I1Ikomnsl u
CKPCITIAIOTCS  nevaTeio  llIkonmbl co cchuUIKOM Ha permcTpanuoHHbII HOMEp
CBU/ICTEJILCTBA.

3.9. Kuura yuyéra GnaHKOB M BBIZAaYH CBHJIETELCTB IPOIIHYPOBBIBAETCH,
IPOHYMEPOBBIBACTCS, CKpeIIsieTcs nedarsio LIIKonkl, 1 XpaHuTcs Kak JIOKYMEHT
CTPOrOd OTYETHOCTH.

3.10. CsupgerenscTBa, He [TIOJIY9€HHBIC BBIIIYCKHUKAMH B TI'0OJl OKOHYAaHUS
IIxonsl, xpausares B llkone 1o ux BOCTpeOOBaHUS.

3.11. Tlpu oOGHapyxkeHHH OMmHOOK, JOMYIIEHHBIX TIPH  3allOJHEHHUH
CBUZCTCNIBCTBA, B TOA OKOHYAHHS BBIIYCKHHKOM YUpPEeXIEHHS BBIIASTCS




CBUJIETEILCTBO HA HOBOM OJlaHKe B3aMeH MCIIOPYEHHOro. Bbizaua HOBOTrO

CBUICTEJIbCTBA B3aMEH HCIIOPYEHHOI0 peructpupyercs B Kuure yuéra 01aHKOB U
BBIIaYX CBUCTEIBCTB 00 OKOHYAHHUH 32 HOBBIM PErHCTPAIlHOHHBIM HoMepoM. [1pu

3TOM HAIllpOTUB paHee CACJIAHHOM 3aIlMCH PETrUCTPAllMOHHOTO HOMepa JeraeTrcs
nomerka: "kicriop4eH, aHHyJIMpOBaH, BbIIaHO HOBOE CBHJIETEILCTBO" C yKa3aHUEM

HOBOTO  pErucTpalliOHHOIO HOMEpa CBHUJIETEJILCTBA, BBIJAHHOTO B3aMeH
HUCIIOPYEHHOTO.

3.12. lllkona BeigaeT ny6IMKaT CBHIETENBCTBA B Cllydae ero yTpaThl, MOPYH
(moBpexaeHus ).

3.13. Beimawa nybnukata CBHIETENBCTBA OCYLIECTBISETCS HA OCHOBAHMH
MMCbMEHHOTO 3asiBJICHUS BBIITYCKHHKA UJIH €r0 3aKOHHOI'O IIPECTABUTEIA:

IpH yTpaTe CBHACTEIBCTBA — C H3JIOKEHUEM OOCTOSITENLCTB YTPATHI
CBH/ICTCJIbCTBA, & TAKXE IPUIOKEHHEM IOKYMEHTOB, IMOATBEPXKIAIOIIUX (BAKT
YTpaThI (CNPaBKK M3 OPraHOB BHYTPEHHHX JIeJI, [I0KAPHOH OXpPaHbl, 0OBSIBICHUS B
ra3eTre U Jpyrux);

[Ipy IIOpY€ CBUAETEIBCTBA, IPU OOHAPYKEHUHU OIIUOKH, AOMYIIEHHOH INpH
3alIOJTHEHUH — C M3JI0KEHHEM OOCTOSATENBCTB W XapaKTepa IOBPEXIECHHIL,
HCKIIIOYAOIIUX BO3MOXKHOCTh [JAJIbHEHILIEr0 WCIIOJIb30BAHUSA, WIIH YKa3zaHUEM
JIONYIIEHHbIX OWIMOOK, C MPHJIOXKEHHEM IIOBPEXKAEHHOTO (MCIIOpYE€HHOTr0)
CBHZICTEJIECTBA, KOTOPOE YHUYTOXKAETCS B yCTAHOBIIEHHOM IIOPSIIKE.

3.14. O Belgave ny6aukara cBumeTenbcTBA LLIKOIEL n3naercs npukas. Kormus
lIpMKasa, 3adBJICHHC BBIMYCKHUKA, M BCE OCHOBAHMA MJIS BBIAAYM IyOIMKara
XPaHATCS BMECTE C JIMYHBIMU J€JIaMHU BBIIIYCKHUKOB.

3.15. Tlpu Belmaye myGnMKaTa CBHIETENLCTBA B KHUTe y4€ta OJIaHKOB H
BbIJa4YW CBHJIETEJILCTBA 00 OKOHYaHUM ILIKoael B TEKYLIEM TOIy [OelaeTcs
COOTBCTCTBYIOIIAS 3aITMCh, B TOM YMCIIe YKa3bIBAaIOTCA PETHCTPAIlMOHHBIA HOMED
OpUIr'iHajla CBHJACTCIIBCTBA M JaTa €r0 BbIAA4YM, NMPU 3TOM OTMETKA O BhIJaye
nyOnMKaTa CBHIETENbCTBA HEIaeTCsl TAKKe HaIIpOTHB PETUCTPALlHOHHOIO0 HOMEpa
3allUCH BbIIa4l OpUrHHaNa. Kaxknas 3anucek o Belgade ay6iHMKaTa CBHIETEILCTBA
3aBCPACTCA NIOANMMUCEIO AupeKTopa llIkonsr u ckperuisiercs neyarsio ILIKOILL.

3.16. B ciny4ae usmenenus HauMenosanus LLIKOJIbI NyOJIUKaT CBUIETENbCTBA
Bergaércs lllkonoii BMecTe ¢ JOKYMEHTOM, [IOATBEPKOAIOIIUM H3MEHEHUE
HanMeHoBaHus 11Ikomr.

3.17. yOnuKaTel CBHMIETENbCTB BBIJAIOTCS HA  GIAHKAX obpa3siia,
JICUCTBYIOIIErO B TIEPHO OOpAIleHHs O BbIIaye NyOJIMKaTa, HE3aBUCUMO OT roja
OKOHYaHMS BBINYCKHUKOM [IIKOJIbL.

3.18. Pemenue o Belgaye WIM OTKAa3 B BbIZaye NyOJIMKaTa CBHIETEIbCTBA
nmpuHUMaeTcs LLkosoi B MecsiuHbIi CpoK co THS M0auy MUCEMEHHOIO 3asBIICHIS.

4. 3anoiHeHHe OJIAHKOB CBHIETEJILCTB

4.1. biaHkH CBHIETENBCTB 3aMONHSIOTCS Ha PYCCKOM s3BIKE€ YepHHIIAMHU
(aBTOPYUKO#1) 4pHOro I1BeTA.



4.2. OaMuiMs, M4, OTYECTBO BHIMYCKHUKA BHOCATCA B OJaHK CBHIETEIHCTBA

B COOTBETCTBHH C JaHHBIMH, YKa3aHHBIMH B JOKYMEHTE, YJIOCTOBEPSIOIIEM
JTMYHOCTD BBIIIYCKHHKA, B JATEJIbHOM MaJiexKe.

4.3. llocne 3anmucu GaMUINU, UIMEHH, OTYECTBA YKa3bIBAETCS 1aTa POXKIEHUS
BBIITYCKHHKA (YHCJI0, MECAL] TOM), TJI€ YHUCIIO MMUIIETCS apabCKUMU [UPPaMU, MeCsIII
— IIPOMHUCBIO B POAMUTENIBHOM ITafieXKe, ToJ POXIEHHS — YeThIPEX3HAYHBIMU
apaOckumu uubpamu. Jlamee ykKas3bpIBaeTCs TOI OKOHYAHMS [lIxonsl, mosHOE
HanMeHoBaHHe l1Ikosbl (B BUHUTEIBHOM Ma/ieke ), KOTOPOE OKOHYHII BBIITYCKHHK, B
COOTBETCTBHH C IIOJIHBIM HamMmeHoBaHueM llIkonwl cormacHo YcraBy, a Taxxke
Ha3BaHUE MECTa €ro HaXOXXICHHsS — Ha3BaHUE HACEJIEHHOro ITyHKTa, CyObeKTa
Poccuiickoi ®eneparumu.

4.4. Tlocne >THX 3amMced ykasbIBaeTCs crienmanu3anus (o6pazoBaTespHas
[porpamma), 1o KOTOpoi o0ydascs BBIITYCKHHUK, BEICTABIISIFOTCS UTOFOBbIE OTMETKH
[10 KOXAOMY Y4eOHOMY ITpeIMeTy WIH JUCLUIUIMHE yaeOHoro rmana I1IKkosl.

4.5. HasBanue KaxJa0ro y4eGHOro IpeaMeTa HiIH JUCIHILUIAHBI 3aIIHChIBAETCSE
Ha OTACJIbHOHW CTpOKe C MPONUCHOH (3ariaBHOM) OyKBBI, C IOPSAKOBOIA
HyMepallleH, B UIMEHUTEJILHOM Iajie)xe 6e3 COKpalleHHIA.

4.6. OueHKH 1Mo y4eOHBIM IpeagMeTaM MM JTUCLUILIHHAM [IPEICTABISIOTCS
apaOCKMMH LU(ppaMH M B CKOOKax — CIIOBAMH: 5 (oTnu4HO), 4 (xopomo), 3
(yZoBiIeTBOpHTENBHO). [TpH 3TOM BO3MOXKHO COKpallleHHE CJIOBA B COOTBETCTBHUH C
MpaBUJIaMH  pyCCKOH op¢orpaduu (HampuMmep, YAOBIETBOPHTENBHO — YIOBJI.)
JlonyckaeTcs 3anuce "He U3y4daJjics' 110 OTHOLIEHHUIO K npeaMeTaM (AUCUUTUITHHAM)
BapHaTHBHOH 4acTH. Ha ocTanbHBIX He3alloJHEeHHBIX CTPOKaX cTaBuTes "Z".

4.7. B nyGnukare cBHIeTenbcTBa mnocie (haMUIIHH, MMEHH, OoT4yecTBa (IIpu
HaJIMY1H ) YKa3bIBAETCS IO OKOHYAHUS U MTOJTHOE HAHMEHOBAHHE TOIO YUIpEeXKICHHS,
KOTOPOC OKOHYMIJI BBIITYCKHHK, CTaBUTCS JaTa BBIAaYM AyOIuKaTa arrecrara. Ha
OJTaHKe CBH/IETENIbCTBA CIIPaBa B BEPXHEM yriy ctaBuTcd wmrami " Jlyonukar".

4.8. B cBuaerenscTBo 06 0koHYaHUH I1IKOJIBI CTaBSTCS [MOANUCH: TUPEKTOpa,
3AMECTUTE]IA TMPEKTOpa 10 y4eOHO-BOCIIHMTaTeIbHOW paboTe, mpernogasaTens Mo
CHELHATBLHOCTH (HAa MY3BIKaJbHOM OTHAENEHMH). Bce MOAMUCH B CBHUIETEIBCTBO
HPOCTABIAIOTCA € MOCISYIONMH UX paclin(poBKaMu (MHUIIMATIEL, haMuIIus).

4.9. B crnyyae BpeMEHHOro OTCYTCTBUS aupexktopa lllkonsl cBHUAeTeIBCTBO
HOAIHCBIBACTCSA  JIMLIOM, HCTIONHAIOIIMM 00A3aHHOCTH aupekTopa IlIkomsl, Ha
OCHOBaHWM NpHKa3a. l1pu atom nepen cioBom "aupexTop" COKpalleHue "u.o0." unm
BEPTUKAJIbHAS YepTa He JIOMYCKaIOTCA.

4.10. He nomyckaercst 3aBepka G6JIaHKOB CBHIETEIHLCTE (paKCUMHUIIBHOM
[TOAIIUCHIO.

4.11.  3anonHeHHble GIAaHKH CBUIETENHCTB CKPEIUISIOTCA  IeYaThIo
Yapexaenus. OTTHUCK MeyaTH T0DKeH ObITh SICHBIM, YETKHUM M JIETKO YU TAEMBbIM.

4.12.bnanku CBUIETENBCTB MOCTIE UX 3aIOMHEHHS TOJDKHEI GLITH TLIATEJIbHO
[IPOBEPEHBI HA TOYHOCTb U 0€30IIMOOYHOCTL BHECEHHBIX B Hero 3amuceii. He
AOITYCKAKOTCS MOJIYUCTKH, MPOIMYCKH CTPOK.

S. Beinaya cnpaBok 06 o6yuennu B Illkoute o0yuaromumcest
BbINYCKHBIX KJIACCOB



5.1. JlunaM, He NpoOLIENUIMM HMTOTOBYIO ATTECTALMIO IO HEYBaXXUTEJILHOM
[MPUYMHE, WIA MOJyYUBIIUM HA HWTOrOBOM aTTECTAallUM HEYJIOBIETBOPHUTE/ILHBIE
pe3ynpTaTel U OTYUCICHHBIM U3 llIKouyibl, BbI@eTcs cripaBKa yCTAaHOBJIEHHOIO
IITxono#t obpasia.

J.2. CnpaBku 00 oOy4yenuu B IlIkonme BBIIAIOTCS Ha OCHOBAaHUHM DEIIEHHS
[lenaroruyeckoro coBeTa IIKONBI U (HJIHM) 110 3asBACHMIO POJUTENeH (MM HHBIX
3aKOHHBIX IIpPeCTaBUTEJIe) OTYUCIEHHBIX U3 IIIKOJIBI oOyqaromuxcsa. CrpaBKu
BBIAIOTCA HE 1no3gHee 10 pgHed mocne paTel M3gaHUS TNPHKa3a O BhIJAYe
OOY4aroLIMMCs CIIPABOK B CBA3H C He IMPOXO’KACHUEM UTOTOBOM aTTeCTaluHy U (ITH)
OTYHUCIIEHHBIM U3 I1Ix0JIBI.

5.3. CmpaBka 00 0O0y4eHMH BBIZAETCS IOA JIMYHYIO  IIOJIKCH
COBEpLICHHONIETHEMY oOy4aromemycs LIIkomnbl npy nperbsaBiIeHUH UM JOKYMEHTa,
YAOCTOBEPSIOIIETO  JIMYHOCTh, JHOO poauTesisiMm (MM HMHBIM  3aKOHHBIM
[IPE/ICTABUTENSIM)  HECOBEPIUCHHOJIETHUX  OOy4YaroIMXCSd HAa  OCHOBAHUU
AOKYMEHTOB, yIOCTOBEPAIOLIMX MX JIMYHOCTH, TUO0 MHOMY JIMIlY, HA OCHOBAHHUH
AOKYMCHTA, YIOCTOBEPAIOLICIO JHYHOCTh, U O(OPMIIEHHOH B YCTAHOBIEHHOM
MOPSAKE TOBEPEHHOCTH.

S.4. Jlnst perucTpaluy BhITaHHBIX CIpaBoK B KHUTY yuéTa GIaHKOB U BBIIAYH
CBugerenscTB 00 okonyanuu I1IKoBI BHOCSTCS COOTBETCTBYIOIIIAsl 3alIMCh B TOM
K€ TOPsIIKE, 9TO U B YKa3aHHOM B I1.3.6 HacTos1ero IlonoxeHus.

5.5. CripaBKy, He NOJTyYeHHbIE BBITYCKHHKAMH B 'Ol OKOHYAHHUS YupexneHus,
XPaHATCS B YUPEKACHUH 10 UX BOCTPEOOBAHHS.

6. Yuér u XxpaneHnue 6,1aHKOB CBH/1ETEJILCTB.
KHurn y4éra 6,1aHKOB M BBIIa4H CBHIETEIbLCTB 00 OKOHYAHHH

6.1. Illkona eXerogHo, B COOTBETCTBHH C KOJIMYECTBOM O0yyYaroluxcss B
BBIITYCKaeMBIX KJlaccax, CaAMOCTOSATEJIbHO OIpeeIsieT KOJIMYECTBO
M3roTaBIMBAEMbIX OJIAHKOB CBHIETENBCTB 00 OKOHUYAHHH L1IKOTIEL

6.2. bnanku cBuznetenscTs, Kuura yuéra 61aHKOB H BBIJIAYU CBUJIETEIIHCTB
XPAHATCH B yCJIOBUSX, UCK/IIOYAIOIINX HECAaHKIMOHUPOBAHHBIM IOCTYI K HUM: B
cerge, 3aKpblBalOIIEMCs Ha 3aMOK. [loMmemlieHue, rie XpaHATCS OJIaHKH
CBUIICTENILCTB M KHura yuéra GnaHKOB M BBINAYM CBHIETENHCTSB, 3aKpbIBaeTCH
3aMKOM.

6.3. lupexrop ILIKoJbI SIBNIS€TCS OTBETCTBEHHEIM 34 XpaHEHHE, YYET U BbIJIaYy
OJIaHKOB CBUJIETEJIECTB, HA OCHOBAaHHM HAKJIAIHOI NpUHUMAET OJaHKU TBEPIBIX
O0JIOKEK CBHJIETENILCTB, CJIEIAT 3a [IPAaBUJIBHOCTBIO  O(OPMJIEHUS OJIAaHKOB
CBUIETEIbCTB.
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