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JIOJDKHOCTIA 5 MHCTPYKIIUS No 15
3AMECTHTEIS IHPEeKTOpa 1o
AAMHHHCTPATHBHO-X03ICTBEHHOI YacTH

I. O6mue nonoskenus
[.1. 3amecrurens AUPEKTOpa 110 dIMHUHUCTPAaTUBHO-XO3MMCTBEHHOH  4acTy

.2. Ha  pmomxHocTs SaMECTUTENII  IMpeKTOpa 10 AIMUHHUCTPATUBHO-

XO3SIHCTBEHHOM YacTy Ha3HA9aeTCs JIUII0, UMEIOIIIee BhICIIee oOpa3oBanue .

l.3. Ha3nauenue ma AOJDKHOCTE M 0CBOGOXIEHHE OT Hee R YCTaHOBJIEHHOM

AE€UCTBYIOILIUM 3dKOHOZATeIbCTBOM  MOpsKe OCYIIECTBIACT  AUPEKTOp

MyHunmnanssoro OO KETHOr O 001meobpa3oBaTenbHOrG yapexnenus «l umuazusg
ol I»(nanee — mxona).

[.4. 3amecturens JAUPEKTOpa 110 AAMUHHCTPAaTHBHO-XO3SIMCTBEHHON  YacTy

HOTYMHACTCS HENOCPE ACTBEHHO AUPEKTOpY MBbOYVY «I"'umHazusg No] 1.

1.5. 3amecrurens AUPEKTOpa 110 4/IMHUHHCTPAaTUBHO-XO3AMCTBEHHON  yacTy

JOJDKE€H 3HATh:

~ [IOCTAQHOBJICHUS, pacrOpsKeHHs, IPUKa3bl W npyrue pykoBogsmme u

HOPMaTHBHBIE JOKYMEHTBHI BBIIIECTOSIIIMX OpPraHoB, KaCaroLHuXCs

AIMUHUCTPaTHBHO-X035HCTBEHHOTO 00CITY)KMBaHHS YUpex1eHus;

~ OCHOBbI 5KOHOMHUKH, OpPraHU3aIHK Tpyaa;

— OCHOBEBI AIMUHHUCTPATHUBHOTO H  TPYIOBOTO M XO35MCTBEHHOIo

3aKOHOATeJIbCTRA;

— IIOPSITOK BEJI€HUS TabeIbHOIO Yy4e€Ta B yYpeKIeHUU:

~ IpaBHJIa BHYTPEHHET O TPy 10BOro pacriopsiika;

— MCTOIMYECKHE MaTepHalbl o MATCPHATIEHO-TEXHHYECKOMY  06eCeYe IO

YUPeXKIACHUS;

TCXHUYECKOro obecrieyeHus:
— OpraHMU3alHIO MAaTEePHUANIBHO-TEXHUYECKOTO obecrieuenus u CKJIAZICKOTO
XO35AUCTBA;




[.6. 3amecturens AUPEKTOpPA IO AIMHHUCTPATUBHO-XO3SHCTBEHHON  YacTy
JIOJIDK€H UMETBH:
—  HaBBIKH BeleHUS XO35THCTBOBAHMS;

— HaBBIKH pa3pellleHus TPy 0BbIX CIIOPOB U KOH()JIUKTOB;
~ CIHOCOOHOCTB YCTAHABIHBATH KOHTAKT JIIOABMH H HaBBIKH yOEX IeHUs.

2. OyHKuuwM

OCHOBHBIMK  HanpasTeHHsIMK JACATECIIBHOCTH  3aMECTHTEIS JUPEKTOpa 110
AIMUHHUCTPATUBHO-X03SHCTBEHHOI] 4acTH SIBJISIFOTCS obecrieyeHue
KU3HEICATEIIBHOCTH YUPEK TSHHS.

3. 10/I2KHOCTHBIE 00sI3aHHOCTH

YUYpEeKIeHHUS.
3.2. IlpoBogur MHCTPYKTaX Ha paGouem Mmecre s TEXHUYECKUX PabOTHHUKOR
YYpEXIEHUS.

Ka9eCTBa, KOMIECTBA U KOMILIEKTHOCTH, XPAHCHHS Ha CKJIaJle yYpexIeHHUS.
3.5. CoBmecTHO ¢ AUPEKTOpoM  MBOY  «T'umuasus  Nelly [JIaHUpYyeT
(pMHAHCOBEIE pacxolbl, HEOOXomUMBIE IS KUSHENICATEJILHOCTH YUPEKIACHHS, U
COCTAaBJIAET CMETHI PACXO0B [IDOBOIMMBIX yUpeKIeHHeM MEPOIIPUITHH.

3.6. ObGecrnieynBaer KOHTPOJIE  COCTOSHHS  3amacon MaTepHaJioB  H
KOMILICKTYIOIIUX H3AETHH, COOJIIoneHreM JIAMATOB Ha OTIIyCK MaTephabHbIX
PECYpCOB U UX pacXogoBaHueM B YYpEeXIeHHHU.

3.7. Opraunmsyer paboTy ckiaackoro xossiicTma U BEICT YYeT IBHIKCHHS
MATCPHAIIBHBIX PECYPCOB, NMPUHHMAET yHaCTHE B IIPOBENCHWM WHBEHTapHU3allHK
MATCPHAIBHBIX  LIEHHOCTEH, o6ecrneynpaet COCTaBJICHHE  YCTAHOBJIEHHOI]
OTYETHOCTH.

3.8. OOGecrnieuynBaer XO3HCTBEHHO-TEXHUYECKOE 00CITy’)KHBaHUE W HaJuiexalee
COCTOAHHE  YYpeXIEeHHS B  COOTBETCTBUM ¢ TpaBuUlaMH U  HOpMaMmu
[IPOU3BO/ICTBCHHOM CaHUTapUH U [TIPOTHBOITOXKAaPHOM 3aIIATEL.

3.9. Cnemut 3a cocTosiHmeMm MTOMCILICHUH M OpraHH3yeT NPOBEIeHHE TEKYLIHX
PEMOHTOB.




3.10. O6ecneynBaer 6e30omacHocts PabOTHHKOB mpH mepeHOCKe TSDKECTEH,
[TOrpY30-pa3rpy304HbIX paboTax Ha TCPPUTOPUM YUPEXK IEHHS.

3.11. He pexe 1 paza B 5 jer OPTaHH3yeT pa3paboTKy WHCTPYKIHI 110 OXpaHe
TPYyZa II0 BHAAaM paboT IS TeXHUYEeCKHUX PabOTHUKOB yupex1eHus.
3.12.00ecneunBaer pabOTHUKOB  yupexneHus PACXOOHBIMH  MaTepHaamy,

Aupexropa MbOV «'uMuazng Nol 1.

3.14. Obecneunsaer YYET U XpaHEeHHe IPOTHBOIIOXKAPHOTO HHBEHTaps W
MHIUBHUAYAJIBHBIX CPEJCTB 3aIUTEI.

3.15. Beinonnser lIpaBHJla BHYTPEHHETO TPYHIOBOIroO pacropsnaka, coOiromaer
[TPOM3BO/CTBEHHYIO U TPYI0OBYIO AUCLHIUIMHY, TPaBUJIa U HOPMBI OXPaHBI Tpyna u
TeXHHUKH Oe30MmacHoCTH, [IPOTHBOITOXXAPHOM 3alIIATHI.

3.16.Cob6iromaer TpeOOBaHUS OXpaHbI TPYyAa, yCTaHOBJICHHBIE 3aKOHOM U HHBEIMH
HOPMAaTUBHBIMH aKTaMH, a Takxe MPaBHJIAaMH W HHCTPYKLHUSIMH IO OXpaHe
TPYAa, . IPOTHBOIMOXKAPHO 0€30ITaCHOCTH.

3.18. TIpoxomur oOy4eHHe 6e30macHbIM MCTOZaM M npuéMaM BBITOJTHEHHS
paboT 1o oxpane TPyZia, OKa3aHHIO TIEpBOIi JAOBpa4edHON oMoy IpH
HCCHACTHOM  ciyvae, mokapHOIA Oe3omnacHocTH, JJIEKTPOOE30IMacCHOCTH ¢
lIpUCBOCHHEM |V KBamuuKamonHoi; 'PYIIIBL, NPOBEPKY 3HaHWH TpeGoBaHMii
OXpaHbel Tpyna 1 pa3 B 3 ropna.

OCHOBHOIO 31aHust WM K1y6oB 110 MECTY JKHTEJIbCTBa, TEXHOJIOTUYECKOTO,
JHCPreTHYeCKoro obopyoBaHms, OCYLICCTBIISIET HUX NEPUONUYECKHI] OCMOTpP M
OPraHU3yeT TeKYIUUi pEMOHT.

3.21. O6GecneunBaer PabOTHUKOB, paBoTHI KOTOPBIX CBA3aHBI C 3arpsi3HEHHEM,

HaJUJIE)KalllUM TeXHHUYECKUM W CAHUTapHO-TUTHEHUYECKUM COCTOSIHHEM 3[JaHH,
Y4eOHBIX KaGHHeTOB, MACTEPCKUX, CIOpT3ala, M  Apyrux [IOMEIIEHU B
COOTBETCTBHH C TPeOOBAHUSIMH HOPM H NIpaBuII 6e30MacHOCTH Tpyia;

3.24. Opranuzyer {IPOBEIICHHE  M3MEpPEHHH  CONMPOTHBIEHMS 301U
3JIEKTPOYCTAHOBOK ¥ SJICKTPONIPOBOAKH,  3a3eMIISIOLLINX YCTPOMCTB W
OCBHICTCIILCTBOBAHUI 000Dy 10BaHHs MUAIEe0JI0KA;

3.25. Opranumsyer u [TPOBOIUT 00y4YeHHE HedNeKTPOTEeXHHIECKOr o nepcoHajia ¢
[IPUCBOCHHUEM T'PYIIIIHI [10 3JIEKTPOOE30MacCHOCTH:



4. IIpaBa
3amecTuTens AHPCKTOpa 0  aZMHHUCTPATHBHO-X035CTRBEHHOM YaCTH HUMeeT

~ OTAaBaTh pacCropsKeHHs, 00S3aTeEHEe AJIA UCTIOJTHEHHUS ITOAYMHEHHBIMH eMy
paboTHHKaMy;
~ YHaCTBOBAaTk B I1I0JI00OPE U pacCTaHOBKE KaJApoOB I10 CBOEIH e TeIBHOCTH;
~ BHOCHTE IIpe/IIOKEeHHS PyKOBOACTBY MO [IOOLUPEHUIO H HAJIOKEHUIO B3bICKAHHIA
Ha paOOTHUKOB yUpPeXIEHHUS 110 cBOEH JIESATEbHOCTH:,
~ BHOCHTE TNPENJIOKEHHSA 10 Pa3BUTHIO W COBEPIICHCTBOBAHUIO JI€ATEILHOCTH
YUpeXIEHUS;
~ 3allpallliBaTh y pPyKOBOJCTBA, [IOJIy4aTh U MOJIB30BATHCSH MH()OPMAaLMOHHBIMU
MaT€pualaMi M HOPMaTHBHO-IIPABOBBIMH AOKYMCHTaMH, HEOOXOIUMBIMHU IS
HCITOJTHEHUS CBOUX JOJIKHOCTHEIX 00s3aHHOCTEI]:
— TOBBIIIATE CBOIO KBATH()UKALHIO;

— Ha paboyee MmecTo, COOTBETCTBYIOLIEEe TPEGOBAHUAM OXpaHbI Tpyza.

~ Ha o0s3aTeNbHOE CONHATBHOE CTpaXxOBaHHe OT HECYaCTHBIX CIyYaeB Ha

DenepanbHBIM 3aKOHOM.
~ Ha  IIOTy4eHHe  0CTOBEpHOI HHQOpMauuu ot paboronarens,
COOTBETCTBYIOIIMX OPTraHOB U OBGIIECTBEHHEIX OPraHu3alui 00 yCIOBHAX U

ONAaCHBIX MPOU3BOICTBEHHBIX (akTopoB.

— Ha oOpameHue B OPI'aHbl  TOCYyNapCTBEHHOM BJIACTH P®, opraus
POCYAapCTBEHHOH  BnMacTH  cy6wekToB Pd M OpraHbl MECTHOTO
CAMOYyIIpaBiieHus, K paboTonareno, B 00beTUHEHUS paboTtonareneir, a
TaKxke€ B  npodeccuoHaIbHELE COKO3EI, X OOBEeIHHEHHS W HHBIe
YIIOJJHOMOYE€HHBIE pPabOTHHUKAMHU [IPE/ICTABUTEIIBHBIE OPraHbl 10 BOIIpOCaMm

OXpaHbI TPy /a.

PACCMOTPEHUHN BONPOCOB, CBSI3aHHLIX o obecriedeHneM Ge30MaCHBIX YCIIOBHH
IPyAa Ha ero paboueMm mecre, u B PacCICIOBaHUHN NPOUCIIEAIIErO ¢ HUM
HCCHaCTHOro  ciyyas Ha  HpoM3BONCTBe UIA  1Ipo(eCCHOHAIBHOrO
3a00J1eBaHus.

S. OTBeTcTBEHHOCTR
3aMecTHTeNs JAAPEKTOpa 110 AAMHHHUCTPATUBHO-XO03SHCTBEHHOM YacTH HeceT
OTBETCTBEHHOCTbH 3a

— 34 OCYIIECTBIICHHE BO3JIOKEHHBIX HA HEro MOJDKHOCTHBIX 00SI3aHHOCTEIA:



~ OpraHM3allui0  CcBoeH  paboThl, CBOCBPEMEHHOE W KBaMMHIHPOBAHHOE
SBIIOIHCHHE  NIpUKA30B,  paCHOPSHKEHHH  w [TIOPYYEHUH  BBILIECTOSIIIETO
PYKOBOZICTBA, HOPMATUBHO-TIPaBOBBIX AKTOR 110 CBOE NEATEIIHOCTH;

~ PAlHOHAIBHOE U 3((HEKTUBHOE HCIIOIb30BAHMe MaTe€pHaIbHBIX, (DMHAHCOBEIX U
KaJIPOBEIX PECYPCOB:

— co0moneHue [IpaBHJI BHYTPEHHEr o pacropsika, CaHUTAPHO-
[IPOTHBOSITHIEMHUYECKOTO peXHUMA, IIPOTHBOIIO)KapHOM OE€30IaCHOCTH U TEeXHUKH
0€30IMacHOCTH:

~ BCACHHEC IOKyMEHTaLlH, Ipe1yCMOTPEHHOH AOTDKHOCTHBIMH 00SI3aHHOCTSIMU:

— HPENOCTaBICHHE B YCTAHOBJIEHHOM IIOPSIKE CTAaTUCTHYECKOM H HMHOM

COOTBETCTBUH C INEUCTBYIOIIHNM 3aKOHOIATEeJIbCTBOM, B 3aBUCHUMOCTH OT TSXKECTH
[IPOCTYMKa, K NAUCHUIUTHHAPHOM, MaTepHAILHOH, aIMUHHUCTPATUBHON U YI'OJIOBHOM
OTBETCTBEHHOCTH;
6. Bzaumoornomenus. Ces3u no AOJIZKHOCTH
3aMeCTHUTENE AHPEKTOpA 110 aIMUHUCTPAaTUBHO-X03SHCTBEHHOMN YacTH

— ITOJIYy4aeT OoT AHpeKTOopa yupexmaeHus HH(pOpMaIIHIO HOPMAaTHUBHO-IIPABOBOTO
U OpraHU3allHOHHO-METOIHYECKOTO XapaKTepa, 3HAKOMHUTCS TOX pPOCIHCH c
COOTBETCTBYIOILUMH JOKYMEHTAMH:

— PpaboTaeT B TeCHOM KOHTakTe ¢ MYHHLHNAIBPHBIMH  yYpexaeHHsIMH,

€ro KOMIIETeHIIHIO, C AHPEKTOPOM H crieuuanuctaMd MBOY «I HUMHa3us Nol 1y,

HomxnoctHas  unCTpyKIHS paspaboTaHa B COOTBETCTBHH KBaJTH(OUKAITHOHHBIM
CIIPABOYHHUKOM  JIOJIKHOCTEIH PYKOBOOUTENEH, CHELHAIHCTOR W APYTUX  CITY’>KallIHX,
YTBEPKIACHHBIM IOCTAHOBJIEHHEM Muntpyna Poccuu ot 21.08 1 998 r. No 37

C noJnKHOCTHOIH HHCTPYKIIHEH O3HAKOMJIEH(a)
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