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COI'JIACOBAHO
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JOJIKHOCTHAS HHCTPYKITHS Ne33
SJABEJAYIOILEN BUBJIMOTEKOMU

1. O0mme moj1oKeHus

[.1. 3aBemyromuii OUOIUOTEKOM SBISECTCA PYKOBOAUTEIEM CTPYKTYPHOI'O IOJpa3/IC/ICHUS, Ha3HAYacTCs U
0CcBOOOXAAETCS OT JOJDKHOCTH JIUPEKTOPOM M MOAYHHAETCS HEMOCPEICTBEHHO JUPEKTOPY HIKOJIBL

1.2. 3aBenyromuit OMOIHOTEKON TOJDKEH MMETh BBICIIIEE HWIJIM cpefiHee IpodecCHOHaIbHOE 0Opa3oBaHHE
0e3 npeabsaBiIeHUs TpeOOBaHUH K CTaXXy pabOTEL.

1.3. B cBoelt nestenbHOCTH 3aBeayronInil OHOITHOTEKOH PYKOBOJICTBYETCSI 3aKOHOAATEILCTBOM Poccuiickoi
Qenepauuu 0 KyJbType, OOpa3zoBaHuMHM M OHOJIMOTEYHOM Jiesie; TIoOcTaHOBJIeHHAMH [IpaBHTEIBCTBA
Poccuiickoit ®Denepauuu  ONPENC/SIONIMMHA  Pa3BUTHE KYJIBTYPHI; PYKOBOASIIUMU JOKYMEHTAMH
BBILIECTOSAIIUX OPraHoB II0 BOIpocaM OHOIMOTEeYHOH paboThl; NpaBUIaMH OpraHu3alud OHOJIHOTEYHOIO
TpyZda, y4era, HHBCHTapU3alluK, IIpaBUJIaMH 110 OXpaHe TPyla, TEXHUKE 0€30MMaCHOCTH M IIPOTHBOIIOXKAPHOM
3alIHUTe, & TakKe YcraBoM U [IpaBunamMm BHYTpEHHEro TpyIOBOrO pacnopsiika IKoubl, [lookeHueM o
Oubnuoreke u HacTosen MucTpyknmeil.

2. DyHKIUH
2.1. Opranusaims pabotsl 6MOIMOTEKH Kak 00pa3oBaTENbHOro0, WHMOPMAIMOHHOTO ¥ KYIBTYPHOTO

YUPEIKICHHUS.
2.2 Obecneyenre y4eOHO-BOCIIMTATEIHFHOTO MPOIECCa H CaMOOOPa30BaHHs CPEICTBAMH OHOIMOTEYHOrO M

HHpOpMAHOHHO-OubIMOrpaguyeckoro 0OCTy)KHBaHHs yYalluXCcs, MEJaroroB M JAPYTHX KaTeropuii
YUTATEJIEH.

2.3. POopMHpOBaHHE Y 4YHTATENIEd HABBIKOB HE3aBHCHMOrO OHMOJHMOTEYHOIrO I10JIH30BATENA: OOYYCHHE
[10JIb30BAaHUIO KHUIOH W JPYTMMH HOCHUTEISIMH HH(QOPMAIMH, IOMUCKY, OTOOPY M KPUTHYECKOH OIIEHKE
HH(}OpMaIIHH.

2.4, COBEpIIECHCTBOBAHHUE TPAAULIMOHHBIX H OCBOCHHE HOBBIX OMOJIMOTEUYHBIX TEXHOJIOTHIA,

3. JloJzKHOCTHBIE 00S3aHHOCTH

3aBeyronmi OMOMMOTEKOH BO3IJIABIAET CTPYKTYPHOE IOJpa3/ieieHHe MIKOIBI U BBIMOJHSAET CIEAYIOLIUE
JOJDKHOCTHBIE 00S13aHHOCTH !

3.1. PaspabarbIBacT, yTBEpXKIAeT, IO Mepe HEOOXOAMMOCTH BHOCHT KOPPEKTHUBBHI B IlOJIOKEHHE O
oudimoreke, [IpaBuna monp3oBaHus OMOIHOTEKOI.

3.2. CocTaBiiseT IIaHbl ¥ OTYETHI pabOTHI CTPYKTYPHOTO MOApPa3/ie/icH s, BEAET yueT paboThl OHOIHOTEKH.
3.3. BezieT v HeceT OTBETCTBEHHOCTD 3a JI0CTOBEPHOCTH OMOIMOTEYHOM JOKYMEHTAIHH:

- HHBEHTapHOH KHHUTH, KHHI' CYMMapHOro yd4era (OTpacjeBbIX H y4eOHBIX JOKYMEHTOB), JTHEBHHKA PabOTHI
ITKOJIBHON OMOJIMOTEKH, TETpaau 3aMEeHBI YTePSHHBIX YHTATEIAMH U IPUHATHIX B3aMEH KHUT, YHTATE/IbCKHX
(popmyJIApOB, aKTOB Ha IIOCTYIICHHE M CIIMCAHHUE IOKYMEHTOB; 3JIEKTPOHHOM KapTOTEKH (hOH/Ia YIEOHMKOB
U Y4€OHBIX ITOCOOHH.

3.4. Ha ocHOBe M3y4eHUs COCTOSHHUSA (OHIA M YUTATEILCKOrO crpoca popMupyer 6HOIHOTETHbII ¢pona B
COOTBETCTBHHU C 00pa3oBaTeIbHBIMH IIPOrpaMMaMH 001IIe00Pa30BATEIBLHOTO YUPEKICHHUS:



- KOMIUIEKTYeT OHJ Hay4HO-IIO3HABATCJIbHBIX 1 XY/I0’)KECTBEHHBIX JOKYMEHTOB, OKa3bIBas [PEeMIIOYTCHHE
CIIPaBOYHUKAM, SHIHKIIONEAUAM, CTIOBAPIM 1 KJTaCCHYECKOM JIHTEPATYPE;

3.5. OpranusyeT GuOIMOTCIHBIH dbonx:

_ ocyIIecTBseT yueT (TOCTYIIEHHE, BBIA1a, BBIOBITHE) JIOKYMEHTOB;

- OpraHU3yeT TEXHUYIECKYIO 06paboTKY, NOTyYeHHBIX JTOKYMEHTOB;

. ofecreurBaeT CHCTEMAaTHKO-aI(paBUTHYIO PacCTaHOBKY AOKyMEHTOB B COUETAHMM C OpraHu3alHeH U
yYAIIHXCS TEeMATHUECKHUX H KAaHPOBBIX BBHICTABOK;

- ofecreynBacT HALIEKAIH KOHTPOJIb 33 BBIHOCOM BBIIAHHBIX THTATEILAM IOKYMEHTOB; IIPElyCMaTpUBacT
Mephl T10 COXPaHHOCTH 6ubmoTeunoro (oHAa IpH OTKPHITOM NOCTYIE: MPOBOAHT npoduIaKTHIECKHE
Gecenbl C YATATENAMH O OEPEKHOM OTHOLICHHWH K JIOKyMCHTAM, IPUHUMAET Mepbl Ul CBOEBPEMCHHOTO
BO3BpaTa JOKYMEHTOB M TakK JaJIce;

- oprausyeT GoHa 0c000 EHHBIX TOKYMEHTOB,
. B uyachl JUIS BHYTpeHHEH pabOTBl W B CAHHTApHbIC JHH IPOBEPACT pPaBHJILHOCTH PAcCTaHOBKH (hOH/A,

OCYILECTBIISIET IPOCMOTP AOKYMEHTOB JULA BHIABJICHUA yCTapeBIIMX, YTPaTHBIIHX HAy4YHO-TI03HABATEIIBHYIO
[CHHOCTh HCIOJIE3yeMBIX YUTATENSIMH, a TAKKC BETXHX JIOKYMEHTOB M HYXJAIOUIHUXCS B PEMOHTC H
pecTaBpalluu;

- IPOBOJIUT NEPHOAUIECKHE TPOBEPKH $boH/a, COTIACHO IIpUKa3y, IOAMICAaHHOMY JIUPEKTOPOM IIKOJIBI;

- obecreyuBaeT TpeOyeMbld PEKUM XpaHCHHA H (pu3uuecKor COXPAaHHOCTH 6ubmoTedyHoro (omna,
IIPUHHAMAET MEPBI [IPOTUBOIIOXKAPHOK 0€30IacHOCTH.

3.6. Opranusyer aubGdepeHHpOoBaHHOC OubIMOTEeYHOE H HchopMauuoHHU-ﬁHﬁnHorpaQJqucme
o6cy)KHuBaHHe abOHEMEHTa B YMTAIBHOM 3alIC.

- ©3y4yaeT YUTATEJIbCKHEe HHTEPECHL;

- IPOBOMT AHATH3 YHTATELCKUX (POPMYIIIPOB.

3.7. OpranuzyeT, BEICT, PEAAKTHPYeT H HCCCT OTBETCTBEHHOCTh 3a CIPABOYHO-OMOIMOrpapuyecKui
armapaT OMOJMOTEKH C Y4YETOM BO3PaCTHBIX 0cOOEHHOCTE uHWTaTejel, OpraHu3yeT CIPaBOYHO-
uHGOPMAIIHOHHBIH (OHLIL.

3.8. CriocoOcTBYET IONYyJsApHU3aliy JIYHIIHX 06pas3IoB JIOKYMEHTOB C IOMOINBIO PasIHIHbIX bopM
MacCOBOM pabOTEL

3.9, OfecrneyrBacT 3HAKOMCTBO YydYalluxcs ¢ MHHUMYyMOM 6HOTHOTeYHO-0u6IMorpadUIecKuX 3HAHHUH!
3HAKOMCTBO C  IIpaBWJIaMHM  I10JIb30BaHUA 6UGTHOTEKOM, paccraHoBKoM — (oHMA,  CIPaBOYHO-
6u6IMorpaGUIECKUM arapaToM, CTpYKTypoH u odOpMIEHHEM KHUTH, CIPABOYHBIMH JIOKYMCHTAMH W TaK
nasee.

310. OGecrieunBaeT OWONMMOTEKY  OMOIMOTEYHOH TEXHHKOH; OPraHH3yeT COBPEMEHHBIH HHTEPHED,
OTBeyaeT 3a XyLOXECTBEHHO-O0QOPMHTENLCKOE O0OecnedeHne 6GUOJIMOTEKH, CO37aeT OJIarompUsTHEIE
yCIIOBHS JUIsL 00CITyKHBAHHUS YA TATEIICH.

3.11.Bueapsier HOBbIE HHPOPMAI[HOHHBIC TEXHOJIOTHH.

3.12. ObecrieynBaeT B OHOIMOTEKE COOTBETCTBYIOLIHMH CAaHUTAPHO-TUTHCHUYECKUH PEKHUM.

4. IlpaBa

3aBeayronuii OUGIMOTEKOH HMEET PaBo:

4.1. CaMOCTOSTEIbHO BHIOMPATh (POPMBI H METOABI pabOThl C YMTATEISIMH H TIAHUPOBATE ee, UCXO0asd M3
o011ero mjaaHa padoThI IIKOJIbI.

4.2. Y4acTBOBATh C IIPABOM COBEIIATEIBHOTO I0JI0Ca B 3aCEIaHHSIX ME1arOrnaccKoro COBETA IIIKOJIBI.

4.3. [lppEAMaTh yuacTHe B paboTe CeMHHApPOB U COBEINAHMH, HEOCPEICTBEHHO CBA3AHHBIX CO CHELH(DHKOH
ero IeATeIbHOCTH, a TAK)KE Ha IIEPHOJIMYCCKOE NTOBBIICHNE KBaTH(UKALIHH.

4.4. Ha 3anmuTy npodeccHoHanbHON YeCTH ¥ JOCTOMHCTBA.

45. Ha mpexcraBleHHe K padIM4HBIM (opmaM IOOMpeHHs, Harpagam M 3HaKaM  OTJIM4H4,
[IpeIyCMOTPEHHBIM [UTsl PA0OTHUKOB 00pa3soBaHUs U KyIbTYpBL;

4.6. JlaBaTh 00s13aTeIbHBIC U UCIIOJIHEHHS yKa3aHHA oOyuaromumMcs U paObOTHHKaM IIKOJIBI 110 BOIIPOCAM,
KACAIOLIMMCS COOITIOIEH S TPABHJI T10JIb30BAHUs OMOTHOTEKOH.

4 7 3HAKOMUTBCS C KaobaMH W IPYTMMH JOKYMEHTaMH, COJAEpXKAIlUMU OLUEHKY €IO pa®oOThl, JaBaTh II0
HUM OOBSICHEHHUSI.

4 8 3HAKOMHUTLCS C M3AMEHEHHMSIMM, BHOCHMBIMH B €r0 JIOJDKHOCTHYIO MHCTPYKIIHIO, U pearnpoBaTh Ha HUX.

5. OTBeTCTBEHHOCTH



5.1. 3a HeHCHOJHEHHE WJIM HEeHaJIeKallee HCIOJIHeHHe 0e3 yBaXKHUTENbHBIX NMpHYHH YcraBa u [IpaBun
BHYTPEHHET0 TPYHAOBOI'O pacliopsjKa IIKOJbI, 3aKOHHBIX pAaCHOPSIKEHHH IUPEKTOpa IUKOJbI M HHBIX

JIOKQJIbHBIX HOPMATUBHBIX aKTOB, JODKHOCTHBIX 0083aHHOCTEH, YCTAaHOBICHHBIX HacToAmeH MHCTpyKIMeH,
3aBeAyIOMi OMOIMOTEKONM HECEeT MIUCUMILUIMHAPHYK) OTBETCTBEHHOCTh B IIOPSJKE, OIIPEAECICHHOM
TPYAOBBIM 3aKOHOIATEIBCTBOM.

5.2. 3a BUHOBHOE NMpPHYMHEHHE IIKOJIE HJIH YYaCTHHKAM 00pa3oBaTeIbHOro Ipoliecca ymepda B CBS3H C
MCIIOJIHEHHUEM (HEHUCIIOJTHEHMEM) CBOMX JOJ/DKHOCTHBIX 00sS3aHHOCTEHN 3aBeyIoIMi OMONMMOTEKON HeceT
YaCTHYHYIO MaTe€pPHAJIBHYIO OTBETCTBEHHOCTE B IOPSJKE U B IpeaeiaX, YCTAHOBICHHBIX TPYAOBBIM U (HJIH)
IPaXKJaHCKHUM 3aKOHOIATEIBCTBOM.

6. Bzaumoornomenusi. CBsI3H 10 10/KHOCTH
3aBeayromuid OnOIHOTEKOMH:
6.1. PaGoraer nmo rpauky, cocTaBJIeHHOMY HCXO0Jis1 U3 36-4yacoBoi paboueil HeJelIH H YTBEPXKJICHHOMY

JUPEKTOPOM IIKOJIBL.
6.2. Ilomy4yaer or aMpexkTopa IIKOJBI H €ro 3aMecTHUTelell HHQOpMallHIO HOPMATHBHO-IIPABOBOIO H

OpraHHU3alMOHHO-METOJAMYECKOr0 XapakKTepa, 3HAKOMHUTCS IIOJ PaclIHCKy ¢ COOTBETCTBYIOIIMMH
JOKYMEHTaMHU;

6.3. PaboTaer B TECHOM KOHTAaKT€ C YYUTEIISAMH, POAUTEIAMHA 00ydaronmxcs (JIMIIaMH, UX 3aMEHSIOIINMH);
CHCTEMaTHYECKH OOMEHHMBaeTcs HHGOpPMaALMed IO BONPOCAM, BXOIAIIMM B €ro KOMIIETEHIHIO, C
aIMUHHUCTPALUEN U NTEJarOTHYECKUMH PAOOTHUKAMH IITKOJIEI.

6.4. CaMocCTOATENBHO IIAaHUPYeT paboTy OHOMHOTEKH Ha Kaablid ydeOHbId rog. Inan u order o pabore
YTBEPKAAIOTCS JUPEKTOPOM.

C HHCTpyKLIMEH 03HAKOMJIEH (a)

(moamnuce) (pacmudpoBKa MOINHUCH)
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