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g JTOJIKHOCTHASI HHCTPYKLIHS Nel6
I'TABHOT'O BYXTAJITEPA IIKOJIbL.

. OBHIME ITOJIOXXEHUMSI.
Hactosimas noymkHOCTHAs HHCTPYKUUS pa3paboTaHa M yTBEpIKIeHa Ha OCHOBAHUH TPYJAOBOI'O JJOTOBOpa C
JIABHBIM OYXraJTepoM B COOTBETCTBHH ¢ TpyldoBbIM Kojekcom Poccuiickoit ®enepannu ¥ HHBIMHU
HOPMAaTHBHO-IIPAaBOBBIMH aKTaMH, PEryIUPYIOIIUMHU TPYAOBBIE ITPaBOOTHOLICHHUS.
['maBHbI OyXranTep Ha3HAYaeTCs U OCBOOOKIAETCS OT JOIKHOCTH IIPHKA30M JAUPEKTOpa MIKOJIBL.
['maBHBIA OyxranTep NoKeH, Kak IPaBHIIO, MMETh BBICIIEEe 00PA30BAHUE MJIH OIIBIT paboTHI HE MEHee 3-X

JIET HAa COOTBETCTBYIOLIUX JOIKHOCTAX.
[ maBHBIN OyXrajnrep NOMUMHSIETCS HENMOCPEACTBEHHO PYKOBOIMTENIO IIKOJBI. | JIABHBIIA oyxrairep

OTHOCHTCA K aIMUHHACTPATUBHO-YIIPABIIEHYECKOMH KaTErOPHH.

B cBoeii fiesitesbHOCTH TIaBHBIH GyXranTep pyKOBOACTBYETCS Koncruryuueit Poccuiickoit ®enepanueii
3akoHoM  Poccuiickoit  ®enepammeii  «O6  o6pa3oBaHMM», THIOBBIM  TOJOXeHHeM  «O6
00111e00pa30BaTEILHOM YUPEKAECHUU», 3aKOHOM PoccHifckoit Qenepanun «O OyxrantepckoMm ydéTey,
ykazamu llpesunenra Poccuiickoit ®enepaumu, perneHusMu [IpaBuTenscrBa Poccuiickoit @enepanuy,
PecyOniku Jlarectan u opraHoB ynpaBiieHHs 06pa3oBaHHEM BCEX YPOBHEH 110 BOIpocaM 0Opa30BaHHs U
OyXTaJITEPCKOro y4éTa, AIMHHUCTPAaTUBHBIM, TPYAOBBIM M XO3SHMCTBEHHBIM 3aKOHOJATEIHCTBOM;
lIpaBJIaAMH W HOPMaMH OXPaHBI TPyJa, TEXHHUKH O€30IaCHOCTH U MPOTHBOIIOKAPHOM 3AIMUTHI, a TAKKE
Y CTaBOM H JIOKQIbHBIMH IPABOBBIMH aKTAMHM IIIKOJIbI (B TOM uncie IIpaBuiamMu BHYTPEHHETO TPYIOBOTO
Paclop#A/iKa, NpHKasaMH M paclOpsDKCHUSMH JIMPEKTOpa, HacTosIled ODKHOCTHOH WMHcTpykumeit),
TPYAOBBIM JJOTOBOPOM (KOHTPAKTOM).

2. OYHKIHMN.

OCHOBHBIMHM HaNpaBJIEHUSIMU IESTENFHOCTH TIABHOI'O Oyxrairepa sBIsSeTCS oOecleueHne MPaBHIILHOMN
TOCTAaHOBKH M BEJICHHs OyXraJITepCcKOro y4yera.

3. JJOJDKHOCTHBIE OBA3AHHOCTHM.

| naBHBIA OyXranTep BBIIOIHSET CIIEAYIOMHIE HOKHOCTHBIE OOS3aHHOCTH:

3.1l.aHanu3UpyeT PUHAHCOBYIO MOJUTHKY rocyiapcTBa, Kpas, paioHa H ceJjla [l BHECEHUS MPEUIOKEHHH T10
hopMHpoBaH (DHHAHCOBOM MOTMTHKH IIKOJIBL COCTOSHHE MaTEePHAIBHOH 0a3bl 1KOJbI, 3p(HEKTUBHOCTD H
[TPABUJIBHOCT PACXOIOBAHHS, ICHSIKHBIX CPEJICTB, MATEPHAIBHBIX CPEJICTB;

3.2.IpOTHO3UPYET TEHIAECHLUUH HU3MEHEHHUS CATYallHH B (DMHAHCOBOH IIOJUTHKE IS BHECEHUS [IPOI0JIKEeHHH
0 KOPPEKTHUPOBKE (UHAHCOBOW CTPATErMHM INKOJIBI, I10CJIEICTBHSL 3aIlJIAaHUPOBAHHOM paboTHl 10
COBEPIICHCTBOBAHMIO U Pa3BUTHIO MATEPHAIIbHO- TEXHUYECKOI 6a3bl IIKOJIBI:

3.3.1I1aHUpyeT pa3paboTKy HEOOXOAMMOH (GHHAHCOBO- XO3SHCTBEHHOI JOKYMEHTALIUH; MEPOIPHUATHS 110
[TIPOBEJICHUIO €)KCTOLAHOW MHBEHTAPU3alMK MaTEPHATIBHBIX CPEJICTB; C YYACTHEM 3aMECTHTEJIs! IUPEKTOpA II0
YBP CBOEBpeMEHHOE H KayeCTBEHHOE IMPOBEJCHHE CIHCAHHS H3HOCHBIINXCS W MOP&JIbHO YCTapeBIIUX
MaTCPHATBHBIX [EHHOCTEH B y4YeOHBIX KaOWHETaX, MacCTepCKHX, CIIOPT3ale, a Take B IOICOGHBIX
[IOMCHICHUAX; ITPOBCICHHE MHCTPYKTaXa MaTepHalIbHO-OTBETCTBEHHBIX JIMI[ 10 BOIIpocaM y4yéTa H
COXPaHHOCTH LCHHOCTEH, HAXOSIIMXCS HA X OTBETCTBEHHOM XPAHEHHH!




3.4. BBIIOIHAET pabOTy 110 Pa3IHYHBIM Y4acTKaM OYXTanTepcKOro y4era;
3.5. y4acTByeT B pa3palOTKe U OCYIIECTBICHHH MEPOIPHATHIA HAIPABICHHBIX HA COOIOICHNH (mHAHCOBBIX

AUCLHHIIIMH W pallAOHAJIPHOTO HCIOJIB30BAHMS PECYPCOB; B IPOBENEHHUHM SKOHOMHMYECKOI'0 AHAIH3A
XO3HCTBEHHON JICATE/IBHOCTH YUPEXKICHHUS 0 JaHHBIM OyXTaJTepCKOT0 y4eTa H OTYETHOCTH, B paspaboTke
U BHCIAPCHHH IIPDOTPECCHMBHBIX HOPM M METOJIOB OyXrajTepcKoro ydyera Ha OCHOBE IIPHMEHECHHH
BBIYUCIIMTEIEHOU TEXHUKH,

3.6. IOATOTaBIMBACT JaHHEIC IO COOTBETCTBYIOLIMM Y4acTKaM yueTa i COCTABIEHHS OTYETHOCTH,

3.7. cmegMT 3a COXPAaHHOCTBIO OYXTaNTePCKHX JIOKYMEHTOB, O(QOPMIIIET HMX B COOTBETCTBHU C
YCTAHOBJICHHBIM ITOPSAIKOM JJIsl IEpelay B apXUB;

3.8.koopauHUpyeT: pa3paboTKy HEOOXOAMMOH (HMHAHCOBO- XO3SiHCTBEHHOI JOKYMEHTALlUU MaTepHalbHO-
OTBETCTBEHHBIM JIMI; pabOTy COTPYAHHMKOB INKOJBI II0 BONPOCAM MATEPHAIBHO- XO3SHCTBEHHOI]
IEATEIIBHOCTH;

3.9.KOHTPOJIMPYET pallMOHAIIBHOE PacXO00BaHUE MAaTEPHAIBLHBIX Cpe/ICTB; CBOEBPEMEHHOCTD U MPABHJILHOCTE
COCTaBJICHUS OTYCTHOM NOKYMEHTALMU 110 MATePHATbHO-XO3SHCTBEHHON JeSTebHOCTH MIKOJBI, ABHIKCHUE
HMYIIECTBA; OCYLIECTBIISICT IPUEM M KOHTPOJIb NEPBUYHON JOKYMEHTAIIMH 10 COOTBETCTBYIOIIUM Y4acTKAM
ydeTa, OTpakaeT B OyXTalTepCKOM yd4eTe OIlepalldH, CBS3aHHBIE C JBH)KEHHEM CHEKHBIX CPEICTB H
TOBApHO-MAaTCPHATIPHBIX ~ LNEHHOCTEH; IMPOM3BOJMT HAYHUCJICHHE M  IIEPEYUCICHHE IUlaTeXeil B
rOCy1apCTBEHHBIH OIODKET, B3HOCOB HAa TOCYJAPCTBEHHOE COIHAILHOE CTpaxOBaHHE, HAJIOIOB M JPYTHUX
BBITIJIAT U IJIAaTEXKEH;

3.10.koppeKTHpyeT Z0roBOpa MO MAaTepPHAIbHO-XO3MHCTBEHHOH NeSTeNbHOCTH IIKONLI B COOTBETCTBUHU C
U3MCHSIOIUMHUCS 3aKOHOIAaTEIbCTBOM;

3.11.pa3pabareiBaeT HOpMAaTHBHBEIE TPeOOBAHHS 110 BEICHHIO OyXrajaTepcKoro ydera W MaTepHaIbHO-
X035 IHCTBEHHOMN JIOKYMEHTAI[NH;

3.12.00ecrieynBaeT  COOTBETCTBHE  OCYIIECTBIISEMBIX MAaT€pruajibHO-  XO3SMCTBEHHBIX  OIEpaIlHii
3aKOHOzMaTeNbecTBY Poccuiickoif Menepanmu; cBoeBpeMEHHOE M MPABHIIBLHOE oopMieHne OyXrajarepckoi
AOKYyMEHTAIIHH; CBOCBPCMCHHOE NPENCTABICHUE HEOOXOAMMOMN OTYETHOH TOKYMEHTAIMH B BBIMIECTOSIIHE H
KOHTPOJIHPYIOILIHE OpraHHU3aIlHH.

4. TIPABA.

| maBHBIN OyXranTep UMeeT IpaBo B mpe/enax cBOei KOMIETEHIIHH:

4.1.1aBate 00s3aTeNIbHBIE PACTIOPSKEHHUS 10 oopmiIeHHIO OyXTanTepeKOH JOKYMEHTAIIMH U [IPEJICTABICHUIO
ee B OyXraJiTepuio BceM MaTepHaIbHO-OTBETCTBEHHBIM COTPYAHHUKAM IIKOJIBI;

4.2.MpeCTaBNATh K AUCHMIUIMHAPHOW OTBETCTBEHHOCTH JHPEKTOPY MIKOJIBI MaTepuabHO-OTBETCTBEHHBIX
JIAL, HapyIAOIHUX HIH HE BBIIOJHAIOIIUX B CPOK TpeOOBAaHUS IO O(OPMIICHHIO OyXraJTepckoi
JAOKYMEHTAllMU U IIPE/ICTABJIEHUE €€ B OyXTaJTepHIo;

4.3.IPUHAMATh y4acTHE B BEICHHH MEPETOBOPOB C [TApTHCPaMH IIKOJBI [0 MaTepHAIbHO-TEXHHYECKOMY
OCHALICHHUIO; B pa3pabOoTKe JIHOOBIX YIPABIEHYECKUX pPEIIeHHH 110 MaTEpHAIIbHO-X035IMCTBEHHBIM BOITPOCAM;
B pa3paboTKe crpareruu pa3Butus LLIKobr:

4.4.yCTaHABIMBAaTh OT HMEHH INIKOJBI JIEJOBBIE KOHTAKTEI C JIMIIAaMH ¥ OpraHU3alMsIMH, MOIYIIMMH
CIIOCOOCTBOBATE COBEPLICHCTBOBAHUIO MAaTEPHAILHO-TEXHHYECKOIO0 OCHAIIICHUS IIIKOJIBI;

4.5.BHOCHTB IIPEJUIOKEHHUS TI0 COBEPIICHCTBOBAHMIO paOOTHI COTPYAHUKOB LIKOJILHOI OyXraiaTepuu;
4.6.10BBIIIATH CBOKO KBAJIA(DHKAITHIO.

5. OTBETCTBEHHOCTHb.

5.1.3a HeucnoJHeHHE WU HCHAUIE)KAIllee MCIIOJIHEHUE Oe3 YBaKUTEIbHBIX npuyrH YcrtaBa W [lpaBmi
SHYTPCHHETO  TpyZ0BOro pacropsiika IIKOJIBI, 3aKOHHBIX DACIOPSHKEHHMH IUPEKTOpa IIKOMBI M HHBIX
JIOKQIBHBIX HOPMATHBHBIX aKTOB, JOJDKHOCTHBIX 00SI3aHHOCTEHN, YCTAHOBIEHHBIX HACTOSIIICH WMHCTpyKLIMEH, B
TOM 9HCIC 332 HC HCIONB30BaHHE IIPEAOCTABIEHHBIX IIpaB, OyXTaliTep HeceT TUCHHIIIMHAPHYIO
OTBCTCTBCHHOCTb B IIOPSAZKE, ONPEHEIICHHBIM TPYAOBBIM 3aKOHOIATEILCTBOM. 33 rpydoe HapylleHHe
TPYJOBBIX 00A3aHHOCTEH B Ka4yeCTBE JUCIMILUIMHAPHOTO HAKA3aHHS MOYKET GBITE [IPUMEHEHO YBOJILHEHUE,
J.2.3a HapyIIEHWE NPABHI IOXKApHOH Ge30macHOCTH, OXpaHbl TpyZJa, CAHUTAPHO- TMTHEHUYECKUX IIPABUII
OPraHU3alK MaTepHAIbHO-XO3IHCTBEHHON NEATENBHOCTH OyXrajrepa MpUBIeKaeTcs K aIMHHUCTPAaTHBHOH
OTBCTCTBEHHOCTH B IOPAZKE M B CIIy4Yasx, IIPeIyCMOTPEHHBIX aJMHHHCTPATHBHBIM 3aKOHOIATEILCTBOM.
3a BHHOBHO€ npuyuHeHue IIIKoe HIIH y4acTHHKaM 00pa30BaTeIbHOr0 Mpollecca yimepda B CBA3U C
HCITOJIHEHHEM (HEHUCIIOJHEHHE) CBOMX IOJIKHOCTHBIX OOS3aHHOCTEN OyXrajrep HeCeT MaTepHaIbHYIO



OTBCTCTBCHHOCTE B MNOPAAKC M B MpEJENaX, YCTAaHOBJCHHBIX TPYIOBHIM M (HJIH) TIpaKIaHCKHM
3aKOHO1aTEICTBOM.

6. B3AUMOOTHOILIEHMSL. CBSI3U IO JOJDKHOCTH.

['naBHEBIH Oyxranrep:

6.1.pabotaer B pexuMe HEHOPMHPOBAHHOrO paboyero JHS MO rpa(uky, cocTaBIeHHOMY Hcxons u3 40-
4aCoBOH paboyeii HEIEH U YTBEPKIEHHOMY JUPEKTOPOM IIKOJIBI:

6.2.MJIaHUPYET CBOIO paboTy Ha KaKAblH (PMHAHCOBBIA T'OX M KAKJIBIH OTYETHEI nepuox . llnan paboter
HPCACTABJICT Ha YTBEPXK/ICHHE INPEKTOPY IIKOJIB! HE MO3/IHEE MATH AHEH ¢ Havasla MIaHAPYEMOTo [IEPHOJIA;
6.3. mony4aeT oT aMpeKTOpa MIKOIBI HHMDOPMAIHMIO HOPMAaTUBHO-ITIPAaBOBOTO U (PHHAHCOBO-XO3SAHCTBEHHOTO
XapaKTepd, 3HAKOMHUTCH IOJ] PaCUCKY ¢ COOTBETCTBYIOIIMMH JOKYMEHTAMHU:

6.4.cucrematuyeck oOMeHHBaeTcs HHBOpPMAIHed 0 BOIIPOCAaM, BXOJSIIMM B €ro KOMIICTCHLHIO, ¢
COTpYTHMKAaMH IIKOJILHOH OyXTajlTepuu, MIAAIUM OOCIYKHBAIOIIMM TNEPCOHATIOM INKOJIbL, 3aMECTHTEIeM
aupexkTopa no Y BP u nenaroramu:

6.5.MH(}OPMAIHUIO, TIOTYYEHHYIO Ha COBEMIAHMSX PA3IHYHOrO YPOBHS, [epeaeT JUPEKTOPY HENOCPEACTBEHHO
I10CJIE €ro MOJTyYeHHH.

C OJDKHOCTHOH HHCTpPYKIMEi 03HaKOMIIeH(a)
(moAmnucs) (OHO)
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