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AOJZKHOCTHASI UHHCTPYKIUS I’ APJIEPOBIIIUKA N:18

1. Ob6mue noyokenus.

1.1. Hacrosmas nomxHocTHas HHCTPYKIIHS pa3paboTaHa Ha OCHOBE Tapu(PUKAHOHHO-KBAIH(DHUKAIIHOHHOI
XdpPaKTCPUCTHKH 10  obmeorpacneBoii mpodeccun  pabouero 'rapepobImuK",  yTBEPKICHHOM
[ocraHoBjieHHeM Muntpyna Poccun ot 10 Hos6ps 1992 roma Ne31 (¢ u3meneHusiMu Ha 24 HosiGpst 2008

rosaa).

[.2. T'apnepoOmuk npuHHMaercs Ha paboTy u yBonbHsIETCS ¢ pPaBGOTHI OIUPEKTOPOM IIKOJBI 10
HPC/ICTABIICHUIO 3aMECTHTENS JUPEKTOpa IO aAMHHHCTPATHBHO-XO3AHCTBEHHON YACTH M3 YuCiIa JIHIL
crapuie 18 ner 6e3 mpenbsiBiieHHs TPeGOBaHHUI K oOpa3oBaHuio U omneITy pabotel. Ha [IEPHOJ OTIyCKA H
BPEMEHHOH HETPYAOCIHOCOOHOCTH TapaepobIIMIEI €6 0BS3aHHOCTH MOI'YT OBITH BO3JIOXKEHBI Ha APYIHX
COTPYAHHKOB MJIQAIIECTO OOCIYXHBAIOLIEr0 MEPCOHAA. BpeMeHHOE HCHONHEHHE O0S3aHHOCTEH B 9THX
CAyHasX OCYIICCTBIIACTCS Ha OCHOBAaHHHM IIPUKa3a AAPEKTOpa IIKOJBI, H3JAaHHOTO C COOJIONECHHEM
TpeOOBaHMI 3aKOHO1ATETHCTBA O TpYIe.

1.3. T'apmepobmuk mnomunHseTcs HCIIOCPEICTBEHHO  3aMECTHUTENIIO JHPEKTOpPa IIKOABI 10 aJIMH-
HUCTPATUBHO-XO3SIUCTBEHHOMN AEATEILHOCTH.

1.4. B cBoeii paGore rapaepobimuk PYKOBOICTBYETCA NpaBHJIAMH NPHEMa M XPAaHEHWs JIMYHBIX BEINeH:
rpauKoM pabOTBI IIKOJBI, NpPaBHIAMH W HOPMaMH OXpaHbl TpyJa, TEXHHKH O€30MacHOCTH, |
[TPOTHBONOKAPHOH 3allMThI, MOJOKEHHEM 06 OpraHU3aIMH IPOITYCKHOI'0 pe)XHUMa, a TakKe YCTABOM H
JIOKAJIBPHBIMH  aKTaMH MIKOJIBI (B TOM YHCIIE HACTOSMIEH JOKHOCTHOIR HHCTPYKIIHEH ), TPYAOBBIM
AOTOBOPOM, IIpHKa3aMH U PacCIOpsSHKEHUSIMH AHUPEKTOPA TIKOJIBI, HACTOSIIEH JOJDKHOCTHOM MHCTPYKIIHEN,

l'apnepobuuna cobmonaer Kouseruuio o npaBax peOeHKa.

2.Dyukuuu
2.1. OcHOBHOE Ha3HaYeHHE NOKHOCTH rap/IepoOIuKa- IpUeM U XpaHEHHE BEPXHEH OJIEXKIbl YYACTHUKORB

00pa30BaTeILHOTO MpoLecca, MOCETHTENeH MKOMbl X 0OECIIeYeHHE 1K COXPaHHOCTH.

2.2. Opranuzamust o HOPAZIOK OCYINECTBIICHHS MIPOIIYCKHOIO  peXHMMa YYallHXCs (BOCIIUTAHHHUKOB) B
00pa3oBaTebHOE YUYpeKIeHHE Ha Y4eOHBIE 3aHATHS, PErUCTPALIHH TIOCETHTEIEH B KYpHauie.

3. JloKHOCTHBIE 00SI3aHHOCTH
["apiepoOmuK BBIIOIHAET ClIeAYIONMIHE TOKHOCTHEIE 00s13aHHOCTH:

3.1. Ilonnepxannre B 4ucTOTE M IIOPANKE TIOMEILICHHUS rapAepoOHOM B TeUYeHHE paboyero mus;
3.2. llpuHMMaeT Ha XpaHeHHe BCPXHIOI0  OZCXKIY, TOJOBHBIE YOOpPBI M JPYrHe JHYHBIE BEIIH OT
00yYaromuxcs, poAUTEIEH oOyvarommxcss (num, wux 3aMEHAIOLINX) M  TOCETHUTENIEH  IIKOJIBI:
3.3. Belmaer  opexay o0y4JaromumMcest, poauTesaM oO0y4aromuxcst (Iuumam, Hx 3aMEHSIOIIMM) HJIH
IIOCETUTEJISIM

3.4. OKa3pIBacT IIOMOIIb HHBAJIH/IaM, MAJIOJIETHUM M IIpecTapesbiM JIHIAM IIpHU pa3JIeBaHUM U OJIEBAHUU;
3.5. OBecnieunBaeT coXpaHHOCTH Belei, CAaHHLIX HA XpaHEeHHe;

3.6. Hememienno coobmaer AIMHHHCTPAIMH IIKOJIBI 00 yTepe Belnei, ClanHbIX Ha XpaHEHHE, U IIPUHUMAET
MEpBI K HX 0OHapYyXEHHUIO.



4. hpana.

["apnepobuuk umeeT npaBo B IPEEIaX CBOEH KOMIIETEHIIHH:

4.1. IlpencraBiaTh K AUCHUIUIMHAPHON OTBETCTBEHHOCTH 3aMECTUTENS TUPEKTOpa 110 y4eOHO-
METONUYCCKOM M BOCIHUTATENBHOM paboTe yyammxcs 3a IPOCTYNKH, OE€30pPTaHU3YIOLIHUE

y4eOHO-BOCIIMTATEIbHBIN MPOLIECC, B MOPSIKE, ycTanosiaeHHOM llpaBunamu o moompenusx u
B3bICKAHHUSX.

4.2. BHOCHTH MpEIIOXEHHS MO COBEpPIIEHCTBOBAHMIO pabotel MOII u TexHWYecKoro

0OCITYKMBaHHUA IIKOJIbI.
4.3. Ha obopynoBanue pabodero mecra (rapaepoOHO#) MO yCTaHOBJIEHHBIM HOPMaM, 00€CIIEYHBAIOIIHM
BO3MOKHOCTB BBIIIOJTHEHUSI UM JIOJDKHOCTHBIX 00S3aHHOCTEI.

S. OTBeTCTBEHHOCTD.

5.1. 3a HeHCIOTHEHME WM HeHaJuIeXkallee MCIONHEHHE 6e3 YBaOXXHTEIbHBIX NPHYHH YcTtaBa u [Ipasui
BHYTPCHHCTO TpPYNOBOTO pacnopsika MIKOJIbI, HHBIX JIOKAIBHBIX HOPMATHBHBIX aKTOB, 3aKOHHBIX
PAaCIIOPSDKEHHH  TMPEKTOpa  IIKONBI, JODKHOCTHBIX — OOS3aHHOCTEH, YCTaHOBJIEHHBIX  HACTOSIIEH
HHCTPYKIMEH, B TOM 4YHCI€ 3a HE MHCIOJb30BAHHE IIPEIOCTABIECHHBIX IpaB, TrapAepoOIlIHK HeceT
AUCHHUIUIMHAPHYIO ~ OTBETCTBCHHOCTh B  IIOPS/IKE, ONpENEIEHHOM TPYAOBBIM 3aKOHOIATEIHCTBOM.
5.3. I'apepobmuk HeceT MOMHYI0 MaTepHAIBHYIO OTBETCTBEHHOCTE B ClIy4yae YTepH WJIM IOPYH BEIIEH,
CAQHHBIX H4 XPaHEHHE, HA OCHOBAHMH ITHCBMEHHOI'O J0TOBOpA O IOJHONW MaTepHATbHON OTBETCTBEHHOCTH,
CCJIH HE NOKAXET, YTO yIIEPO NMPUYHHEH HE 10 ero BHHE.

6. BzaumooTHoOmenus. CBSI3M 10 0IKHOCTH.

["apnepoOiuxk:

6.1. PabGoraer B pexxume HOPMHUPOBAHHOTO pabouero nHs mo rpaduxy, cocTaBJICHHOMY, U3 40-4yacoBoii
HCACIH, W yTBEPKIACHHOMY JHMPEKTOPOM ILIKOJIBI IT0 MPEACTABICHHIO 3aMECTHTES ITUPEKTOpA MIKOJIEI 110
a[IMHHUCTPATUBHO-XO0351MCTBEHHOM paborTe.

6.2. IIpoxoauT MHCTpyKTaXk: Mo mpaBHiIaM Npu€Ma H XpaHEHWsS JIHYHBIX BEIIEH, OpraHu3aluH H
NOpsiKa OCYLICCTBICHHUS TIPOIYCKHOI'O PEXHMa, a TaKKE II0 TEXHHKE OE€30IIaCHOCTH W IOKapHOId
0€30MacHOCTH MOJ] PYKOBOJACTBOM 3aMECTHTEIIS JAUPEKTOpA LIKOJEI II0 aAMUHHUCTPATHBHO-XO3SHCTBEHHOIA
pabore.

6.3. B ciaydae mpocros (oTcyrcTBHS paboTel B rapaepoOHOI) MOXeT OBITE BPEMEHHO IEPEBEICH JUIA
BBIMIOTTHEHUS. OO0s3aHHOCTEH YOOpIIMKA CIIYKEOHBIX IMOMEIIeHHH IIo PacCoOpsSHKEHUIO 3aMECTUTES
JIUPEKTOpPA LIKOJIbI 10 aIMHHUCTPATHBHO-XO035HCTBEHHOI paboTe.

3aMeCTHTENb AUPEKTOPA IO
aIMHHHACTPATUBHO-XO03HCTBEHHOM paboTe

C MHCTpYKIMEN 03HAKOMJICHA"
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